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SUBJEST: Heeting With Admimistrative Officers
1. This Staff will hold a mestiag with all sduinistrative

officers for the purpose of discussing the subjects indicated
below:

s« Tabulsting machine operstions

b, BHecords management -

c. Forms comtrol

d. Time and date steamps

¢. Time, lssve and pay

f. Heports comtrol
ative seving 1a & similar sapactty attend e mestisg which vill

be bald in the first floor coaferonce room, Administrative Building,
st 1400 bours, 12 September 1950.
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